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1. MOATOTOBKA BBIITYCKHOM KBAIM®UKALIMOHHOM PABOTBI

TpeboBanust K coAepKaHUIO, 00bEMY M CTPYKTYpEe BBIITYCKHOM KBaJH(PHKAIIMOHHON
paboTel (OakanmaBpckoil pabOTHI) ONMPEACTSIOTCS BBICIIUM y4E€OHBIM 3aBEJICHHEM Ha OCHOBAaHUU
nevictByromero IlonoxkeHus o rocyaapCTBEHHOM MTOTOBOW aTTECTAIlMM BBITYCKHHUKOB BBICIIMX
Y4eOHBIX 3aBEJCHUH, YTBEPKIACHHOTO (QenepalbHbBIM OPraHOM HCIIOJHUTEIBHONW BIACTH,
OCYLIECTBISIOMMM (YHKIMHM TIO BBIPAOOTKE TOCYAAPCTBEHHOH MOJUTHKH W HOPMAaTHBHO-
MIPAaBOBOMY PEryJIUpOBaHUIO B cdepe oOpazoBanusi, a Takxke jganHoro ®I'OC BO B yactm
TpeOOBaHUI K pe3y/IbTaTaM OCBOCHHS OCHOBHOW 00pa30BaTeNbHOM MporpaMMbl OakaaaBprara u
C YYETOM COOTBETCTBYIOIIUX PEKOMEH AN Y4€OHO-METOAMUYECKOTO O0BEAMHEHUSI.

Temaruka BBIMYCKHBIX KBaJHU(PHUKAIMOHHBIX pabOT JOoDKHA OBITh HampaBiieHa Ha
peuienue npodeccuoHanpHbIX 3a1ad. [Ipu pazpaboTke mporpaMmbl Hay4HO-UCCIIEOBATENbCKON
paboTHl OOYJAIOIITUICS TOJDKEH:

- aQHANM3UpPOBATh HAYYHYID U TNPO(ECCHOHAIBHYIO JIUTEpaTypy IO MporpamMme
MTO/ITOTOBKH,CBSI3aHHYIO C COIMATBHOM 3alIUTON HACEIICHHS,

- OCYIIECTBIATH cOOp U 00pabOTKy HaydHOUW WHGOPMAIMU B MPOIECCE BBIMOTHEHUS
HAyYHO-HMCCIIEIOBATEIILCKON PabOTHI;

- TPOEKTUpPOBaThb W TNPOBOJUTH HCCIENOBaHMS B 0O0JacTH COIMAIBLHOM paboOThl C
HaCeJICHHEM;

- aHANM3UpPOBATh TOJYYaeMyl HAy4YHYyI0 HH(DOpPMAalUi0 C  HCIOJB30BaHHEM
COBPEMEHHOW BBIYMCIUTEIBHON TEXHWKHA, B TOM YHCIE I OOpabOTKM CTaTHCTHYECKOM
nHpopmanuy;

- BBICTYNaTh C HAYYHBIMH COOONICHHWSMH M JOKJIaJaMH Ha HAyYHBIX CHMIIO3WyMax,
KPYIJIBIXCTOJIaX U KOH(MEPEHLINSX;

- paspabaTbiBaTh y4eOHO-METOINYECKUE TOKYMEHTHI.

[Ipy BBIMOTHEHUH BBIMYCKHOW KBaTHU(PHUKAMOHHON paboThl OOydaromuecs IOJKHBI
MOKa3aTb CBOIO CIIOCOOHOCTh W YMEHHE, OMNHPasCh Ha IMOJy4EHHbIE 3HAHUS, YMEHHS U
chopMupOBaHHBIC YHHUBEPCAJIbHBIC, obmenpodeccnoHanbHbIC, npodeCCHOHATbHbIE
KOMIIETEHIIMM, CaMOCTOSITEIbHO peniaTb Ha COBPEMEHHOM YpPOBHE 3aJaud  CBOEH
npodeccuoHabHON JesITeNbHOCTH, MPOo(ecCHoHaNbHO H3Jarath CleUUalbHYI0 HH(OpMaIHIo,
Hay4YyHO apryMEHTHPOBATh U 3aIIMIIATh CBOIO TOUKY 3PEHUS.

Brinmycknas kBanudukanoHHas paboTa BBIITOJIHIETCS Ha MOCIEAHEM Kypce oOyueHus u
IpecTaBiIsieT co00i 3aKOHUYEHHYIO CaMOCTOSATENbHYIO paboTy cryaeHnrta. Coaep)kaHue JaHHON
paboThl TOJMKHO MPOJIEMOHCTPHUPOBATH CTENEHb YCBOCHMS BBITYCKHHUKOM 3HAaHUN B 00JIacTU
TEOPUM M TPAKTUKH COLMAJIbHOW paboThl, TMOJYYEHHBIX 3a BCe Bpems OOy4deHus,
cOpMUPOBAHHOCTh MPEJCTABICHUNA O TpUeMax M crnocobax MPOBEACHUS COIMOJIOTHYECKUX
UCCIIEIOBAaHUH 1 YMEHHE UHTEPIPETUPOBATH IMITUPUUECKHE TAHHBIE.

Kpome Toro, nannas paGoTa MOKa3bIBaeT CTEMEeHb CHOPMHUPOBAHHOCTH YMEHHUH U
HABBIKOB peajM3allii TEOPETUUYECKUX U MPHUKIATHBIX COLMAIbHBIX 3HAHUN B MHCbMEHHOM
paboTe, TOTOBHOCTh K CAMOCTOSITEIILHOM TBOPUYECKOH padoTe.

3amuTa 6aKanaBpCKOi BBIMTYCKHOM KBaTM(pUKAMOHHON pabOThI MpeanoaraeT OCBOCHHE
OakanaBpaMu KOMIIETEHIMH, OOmMX Juig Bcex mnpoduiiel conuanbHoil paboTel. bakamasp
M0JTy4aeT BO3MOKHOCTh BBIOOpa HampaBieHUs MOATOTOBKM KBaNIU(UKALMOHHOW pabOTHI: WM
CBSI3aHHOMU ¢ 0TpabOTKOM 001enpodeccnoOHaIbHBIX KOMIETEHIIUH, HEOOXOAUMBIX JJIS1 OCBOSHHUS
obmmx s HanpaBinenus 39.03.02 CouwmanbhHas pabota BHIOB Npo(ecCHOHATBHOM
NeATeNbHOCTH, WK Ha OTPabOTKY MPO(eCcCHOHAIBHBIX KOMIETEHIUH, KOTOPbIE COOTBETCTBYIOT
KOHKPETHOMY BHJly IPO(ECCHOHAIBHON JeITEeIbHOCTH U COAEPKAHUIO MPO(UIISL.

BeinmonHeHne BBIMTYCKHOM  KBanM(UKAaMOHHOW pabOThl MO JaHHOMY HPOQHIIO
HaNpaBJICHO Ha pEIIeHHE MpOoOJieMbl MOHMMAHUS M TMO3HAHUS CYOBEKTOB 0Opa30BaTENBHOTO
nporecca. B xone paGoThl Haja BBITYCKHOW KBaJU(PHUKAIIMOHHOM PabOTOM CTYAEHT HOJIKEH
MIPOJEMOHCTPUPOBATH!

- BIIaJICHUE OCHOBHBIMH METOJaMHM M METOJOJIOTHEHl Hay4HbIX HCCIEIOBAaHUM B



COIMANILHOM paboTe;

- yMEHHE  YyCTaHABJIMBAaTh  B3aUMOJCHCTBHE €  Pa3JIMYHBIMH  CYOBEKTaMH
TEXHOJIOTMYECKOT'0 IIpoLecca B YUPEKACHUAX COLUAIbHON 3alIUThl HACEJICHUS;

- YMEHHUE UCIOJB30BaTh COBPEMEHHBIE TEXHOJOTHH cOopa, 00pabOTKM U MHTEPIIPETALIH
MOJIy4EHHBIX SMIMPUYECKUX JaHHBIX; 00pabaThiBaTh NOJyYEHHBbIC TaHHbBIC, AHAJIM3HPOBATH,
HUHTEPIPETUPOBATH U OCMBICIMBATH MOJYyYEHHbIE JAHHBIE C YUETOM MUMEIOIIUXCS U OCBEIIEHHBIX
B paboTe TEOPETUUYCCKUX MOJIOKCHHUI COBPEMEHHOM TEOPHH U TEXHOJIOTUU COLUATHHON PabOTHI;

- yMeHHE BecTH OuOmmorpaduueckyto paboTy C TIPUBICYCHHEM COBPEMEHHBIX
MH(GOPMAIMOHHBIX M KOMMYHUKAIIHOHHBIX TEXHOJIOTHH.

B BKP pomkHBl OBITh COaJaHCHUPOBAHHO TIPEJICTABICHB KaKk OO0OOIIECHHBIC
TEOPETUYECKUE JaHHbIE, TaK U PE3YyJIbTaTbl BBINOJHEHHOIO CTYIAEHTOM NPUKIAJTHOTO
HCCIIEIOBaHUSI SMIIUPUUECKOTO XapaKTepa.

B unenoM BeImyckHas KBajdu(@uKaluMoHHas padoTa [OJKHA BBIABUTH YpPOBEHD
c(hopMHPOBAHHOCTH MPO(ECCUOHATIBHBIX KOMIETEHIUH, Npo(ecCUOHANIBHON >3pyauLIMU
BBIyCKHMKA-0aKajliaBpa, €ro  METOJOJIOTUYECKYIO  IOJATOTOBJIEHHOCTb, BJIaJICHUE
YMEHUSIMHU 1 HaBbIKaMH MPO(ECCUOHATIBHOMN 1eATEIbHOCTH.

B pabote Beimensiercs mpoOiieMa, pelieHHe KOTOPOM CYIIECTBEHHO Ui MPaKTUKH
COLIMANIHOM PaboTHI.

[IpenmeTHOE TOJIe BBIMYCKHON KBaIM(PHUKAIMOHHON paOOThl OakanaBpa MOXKET OBITh
OUYEpUEHO CIEAYIOIINM 00pa3oM:

- conuanbHasg paboTa Kak COBPEMEHHbBIM aKTyalbHBIM BHUJ MpodeccHnoHaTbHOM
NesITeNIbHOCTH;

- conpanbHas paboTa U collMaibHas MOJIUTHKA,

- 00BEKTHO-TIPEIMETHAS PEaTbHOCTh COIMATBLHOM paOOTHI;

- TEXHOJIOTUYECKUE aCIIEKThl IPAKTUKU COLUAILHON pabOThI;

- YIIpaBJIEHYECKUE aCTIEKThl IPAKTUKU COLMAIIBHON paboThI;

- I€JarOTHYECKUE U MICUXOJIOTMUECKHE aCIEKThI TPAKTUKU COLUAIBHOU pabOTHI.

ABTOp BBIMMYCKHOW KBTM(UKAIIMOHHONW pabOThl HECET MOJHYI0 OTBETCTBEHHOCTH 3a
CaMOCTOSITEJIBHOCTh U JIOCTOBEPHOCTh NPOBEJEHHOIO MccienoBaHMs. Bce ncnosab3oBaHHbIE B
pa0boTe MaTepualibl U KOHLENIUH U3 OIyOIMKOBAHHOM HAy4HOH M yueOHOI uTepaTypsl, APYrux
MH(GOPMALMOHHBIX UCTOYHUKOB 00513aTEIIbHO J0JDKHBI UMETh HA HUX CCBUIKH.

BrinmyckHble kBanu@uKalmoHHbIE pabOTHl B 00s3aTE€IbHOM IMOPAIKE NPOBEPSIIOTCA Ha
00BbEM 3aMMCTBOBAHUS M Pa3MELIAIOTCS B AJIEKTPOHHO-OMOIMOTEYHO cucTeme.

2. IPABWJIA O®OPMJIEHUA MW TPEBOBAHUS K COIEPKAHHUIO
BBIITYCKHOU KBAVIM®OUKAIIMOHHOU PABOTHI

CrpykrypHbie 31emenTbl BKP:

— TUTYJIbHBIH JIUCT;

— OJIaHK 3aJaHM;

— aHHOTAIHS;

— COJIepKaHue;

— BBEJIEHUE;

— pa3zensl OCHOBHOM YacTH;

— 3aKJIIOYEHUE;

— TIepeYeHb UCTIOIb30BaHHBIX HH()OPMAIIMOHHBIX PECYPCOB;
— TIPUIIOKEHUS (MIPU HEOOXOAUMOCTH);

— WITIOCTPATUBHBIN MaTepual (Tpy HATUYHUH).

K BrIlTyckHOM KBaM(PUKAITHOHHON paboTe 00s13aTeNbHBI:
— OT3BIB PYKOBOJUTENS 0 paboTe oOyuaromerocst Hajg BKP;



— CIIpaBKa O pe3yibTaTax MPOBEPKHU TEKCTOBOTO JOKYMEHTA Ha HAJIMYKUE HETIPABOMEPHBIX
3aMMCTBOBAHUI B CUCTEME «AHTHUILIATAATY.

OT3bIB pykoBoauTeNss O pabore oOyuatomierocs Hang BKP cmpaBka o pesympTaTax
IMPOBCPKHU HC MOAUIMBAIOTCA, 4 BKIIAAbIBAIOTCA B KOHBCPT, KOTOpBIﬁ JOJI’KCH 6BITB IMPUKJICCH K
BHYTpeHHEH dacTu mepersiera paboTel. CTpykTypa W 00BEM HMHBIX NHCBMEHHBIX padoT
00yJarouXcst OMPEISISIFOTCS B COOTBETCTBYIONINX METOAMYECKUX MaTepraiaX KaQeapsl.

0Oo0o3nauenue BKP

Jliis o0o3HaYeHUs MHUCHMEHHBIX pPabOT OOyJaromuxcs, B TOM YHCIE TEKCTOBBIX H
rpapuueckux  gokymentoB  BKP, npuHsta crmemyromas — cucrema — 00O3HAuCHHI:
YYYY(DD.DD.DD).XXZZFF.RRR W.

JUis nuceMeHHBIX paboT o00ydaromuxcsi TMepBble 4YeTbipe 3Haka YYYY JIOJKHBI
BKJIIOUATh 3arjlaBHble OYKBBI, COOTBETCTBYIOUIME HAUMEHOBAHHUIO JUCHUIUIMHBI (HE OoJee
yetbipex). [Ipumepsr: PUIIM — Pa3zpaboTka HHTEpHET MpeACTaBUTENLCTB B MeHekMenTe; [TUT
— IlepcnexktuBHbie HHPOpPMALMOHHBIE TexHOJOTHH; MO — MupoBas skoHOMHKA, M —
Menemxment; Ilopsmoxk  mudpoBaHus  HaMMEHOBAaHUM  JUCHMIUIMH, 1O  KOTOPBIM
MIpeyCMOTPEHBl MUChbMEHHBIE PabOThI, MPUHUMAETCS Ha 3acelaHuu Kadeapbl, ¢ BHECEHUEM
pelIeHus B IPOTOKOJI 3aceAaHusl Kaephl.

Jns BKP mnepBeie mecte 3HakoB DD.DD.DD cOOTBETCTBYIOT KOIy HampaBJICHUS
MOJTOTOBKH (CTIEIIUATTEHOCTH).

Kon xnaccudukanmonno xapakrepuctuku XXZZFF, cocrosuii U3 MecTH 3HaKOB, KaKk
nmpaBuiio, BKIOUaeT: — XX — mocieqaue nmudpbl HOMEpa 3a4eTHOW KHIDKKH OOydJaroIierocs,
[Ipumep — 76 — mis HOMepa 3adeTHOM kHWXKA 0910676. — ZZFF — nynu, He pa3neneHHbIE
Toukamu, 0000.

[TopsinkoBeii peructpannoHHbiii HOMep RRR cocrout mu3 Tpex nymeir. Ecinu tpedyercs
UCIIOJIb30BAHME JIOTIOJIHUTENbHBIX OyKBEHHBIX KOJOB, Kadenpa BIIpaBe BBECTH IO CBOEMY
YCMOTPEHUIO JOMOJHUTEIbHbIE OYKBEHHBIE KOJIBI.

[Tpumep 0603HaUECHHSI TUCEMEHHBIX pa0OT 0OYyJAIONTUXCS I HOMEpa 3a4€THON KHWKKU
obyuarorerocs 0910976, nanpasienns noaroroku 39.03.02. - 39.03.02.760000.000.

TpebdoBanus K 0)OPMIICHUIO U COAEPKAHUIO CTPYKTYPHBIX 3JI€MEHTOB
NMUCbMEHHBIX PadoT 00y4arommXxcst

[TucebmeHHBIE pabOTHI 0OYYAOIIMXCS 0(POPMIISIIOT:

— B IIEYaTHOM BH/JI€ Ha OJTHON CTOpOHE jHcTa Oenoii Oymaru gpopmara A4;

— 6e3 paMoK, co0uro1ast CIEeYIOIINUEe Pa3Mephbl:

— paccTosiHHE OT JIEBOTO Kpasi CTpaHMIIbI A0 TpaHull Tekcta —30 Mm;

— paccTosiHHe OT BEpXHEH M HIDKHEH CTPOKM TEKCTa J0 BEPXHETO0 U HHUKHETO KpaeB
cTpaHullbl — 20 MM;

— paccTosiHHE OT MPABOTO Kpasi CTPaHMIIBI 10 TekcTa — 10 Mvm;

— rapuutypa mpudra — Times New Roman;

— pa3mep mpudTa A7 OCHOBHOTO TekcTa — 14,

— MEXIYyCTpOUHbIN HHTEpBal — 1,5 — pa3mep mpudra 11 npuMeyaHuid, ccbulok — 12;

— ab3ansbii otcTyn —1,25 MM;

— BbIPaBHHUBAaHHE OCHOBHOTO TE€KCTa — M0 IMIMPUHE CTPAHUIIBI.

IlepeHoc B cioBax JOMycKaeTcsi MCIIOJIb30BaTh, KpoMe 3aroyioBkoB. HanmeHoBaHue
CTPYKTYpPHBIX DJJIeMEHTOB «AHHOTamus», «Conepxkanuey, «BBeneHue», «3akiIrOdueHUEY,
«[Ipunoxenue», «llepedeHp HCMOIB30BAHHBIX WH(OPMAIMOHHBIX PECYpCOB» MUIIYT C HOBOH
CTpaHUIIbI, C MPOMUCHON OYKBBI, MOTYKHPHBIM HIpU(TOM, pazmMepoM 16, 6e3 TOUKK B KOHIIE,
pacmonaras o neHTpy.

3aroJioBKM pazfenoB (Mojapas3aenoB) OCHOBHOW YacTH MUIIYT, C TNPONUCHOU OYKBBHI,



MOJIYXUPHBIM Ipu(pTOM, pazMepoMm 16 (g moxpasnenos pasmep mpudra — 14), 6e3 TOUKH B
KOHIIE, C a03aI[HOTO OTCTYIa, paBHOTO 1,25 MMm.

3aroJIoBKM pa3zesioB MUILYT ¢ HOBOU cTpaHulibl. Eciiu 3arosioBok paszena (moapasziena),
NPUIIOKEHHS, TaOIUIIBI, PUCYHKA 3aHMMAET JIBE CTPOKM U OoJiee, TO €ro CleAyeT 3aliChIBaTh
yepe3 OJAUHAPHBIA MEKCTPOUHBIA MHTEPBAL. ECIIM 3arojJoBOK COCTOUT U3 JIBYX MPEIJIOKEHHIM,
UX paszernsitoT Toukoi. He nomyckaercst pasmernars 3arojoBKH HOJpa3/ieioB B HWKHEH 4acTu
JIUCTA, €CJIM 110 HUMHU IIOMEIIAETCs] MEHEE JBYX CTPOK TEKCTA.

Paccrosstnue Mexay 3arosioBkoM paszena (monpasziena) W NPEeAbLAYIIMM WM
MOCJIEYIOLIUM TEKCTOM, a TaKXKe MEXKIY 3arojloBKaMu paszeiia M Mojpasjiena JOJIKHO ObITh
PaBHO JIBYM MEKCTPOYHBIM HHTEpPBAJaM, IPUMECHICMBIM B OCHOBHOM TEKCTE.

Pucynku, Tabnuisl HyMepyroT apabCKuMu IuQpaMi CKBO3HON HyMepalueil B mpeenax
TeKcTa paboThl, MPUBOAS HMX HOMEpa IIOCNIEe CIIOB «PUCYHOK», «rabmuua». [lomyckaercs
HyMepalusi pUCYHKOB U TabJuI B Ipeaenax pasjena. Ha Bce pucyHku 1 TaOIULbl TOJKHBI OBITH
MPUBEACHBI CCBUIKM B TEKCTE, NPU OTOM CIEAYyeT MHCaTh CJIOBa «PUCYHOK», «TabIuIa»
MIOJIHOCTBIO C YKa3aHHUEM HOMepa.

[Ipumepsr IlpaBmibHo: 1 «...naHHBIE TNpuUBEAEHbI B Tabnume 4» (IpuU CKBO3HOM
HyMEpaIu M0 BCEMY TEKCTy pabOThl). WIH 2 «... B COOTBETCTBUU ¢ Tabmuieit 3.2...» (mpu
HyMepaImuu B Tipeaenax pasnuena 3). 3 «... Kak yKa3aHo Ha PUCYHKE 2.

HemnpaBunbHo: 4 «...B COOTBETCTBHH € Ta0d. 3.2...». 5 «... KaK yKa3aHo Ha pUC. 2».

Hymepamust crpanuir paboTel CKBO3HAs, HAUMHAETCSI C THUTYJIBHOTO JIMCTA. THUTYIHHBIN
JUCT, ONIaHK 3aJaHMsl, aHHOTALUIO BKJIIOYAIOT B OOIIYI0 HYMEpALHMIO CTPAaHUL, HAayuHas C
TUTYJIBHOTO JICTA, HO HOMEpa CTPAHUI] HAa HUX HE MPOCTABISIIOT. PUCYHKN M TaOIHIIBI HA JIUCTE
¢dopmara A3 yuyuTHIBAIOT KaK OJIHY CTPaHHUILY.

Tabmuiel 00beMoM 00JIbIlIe OAHON CTPAHUIBI TOMYCKAETCsl MPUBOAUTH B MPUIIOKECHHH.
JIucTer paboThl 0POPMIISIIOT ¢ HIPKHUM KOJIOHTUTYJIOM, B KOTOPOM B CKPBITOM Tabmuiie (M3 AByX
rpad) numryT Bua U 0003HaUYEHHWE NMMMCbMEHHOW paboThl oOyuatomerocs, pazmep mpudra — 10;
HOMepa CTpaHull apabckumu 1udpamu, pazmep — 14 ¢ BbIpaBHUBaHHEM [0 IPAaBOMY Kparo.

HaunmenoBanue Tembl KypcoBoTo TmpoekTa (pabdotsl), BKP Ha TuTynsHOM nucte, OGi1aHke
3alaHusl JOJDKHO TIOJIHOCTBIO COOTBETCTBOBATH TEME, YTBEPXKICHHOW MPHKAa30M PEKTopa,
KOTOpas, B CBOIO OuYepeab, B TOJHOW Mepe coriacyercs ¢ 0a30il MPakTHKU U OOBEKTOM
nccaeaoBaHus (M3y4CHHS ).

B TekcTe muchMeHHON pabOThl HE TOMYCKAETCs IPUMEHSTh: - COKpallleHHus 0003HaueHUi
€IVHUI] BEJIIMYWH, YIOTpeOIsieMbIX 0e3 mudp, 3a HCKIYCHUEM TaOIHI] W paciiudpoBOK
(GbopMyn U PUCYHKOB; — MaTeMaTH4YECKHE 3HAKU BEIMYMH O€3 YMCIOBBIX 3HAYCHHI, HalpuUMep,
«>» (6oJIBIIIE), «

B Ttekcre paboTr momyckaeTcs MCHOJB30BaTh cokpaiieHusi B coorsercteuu ¢ ['OCT P
7.0.12, nanpumep, Tak gainee — T.J.; TOMy M0J00HOE — T.IL.; U IpYTUe — U JAp.; B TOM YHUCIE — B
T.4.; IpOYKE — Mp.; TaK KaK — T.K.; CTPAHUIA — C.; TOJIbI — IT.; CMOTPETh — CM.; BKIIFOUUTEIILHO —
BKJIIOY; aBTOp — aBT.; OuOnMoTeka — 0-Ka; BKIIOYUTEIBHO — BKIIOY., JUCCEpTAIUs — IHC.;
noueHt — aou. [Ipu HeoOXOIUMOCTH COKpaIeHH MOJIHOE HA3BaHUE CIIEAYeT MPUBOAUTH IPU
€ro NmepBOM YIIOMUHAHUHU B TEKCTE M B CKOOKAaxX — COKpAIICHHOE Ha3BaHUE WK aOOpeBUaTypy.
[Ipu mocnenyromneM ynoMUHAaHUU YIOTPEOIISIOT COKpAIllEHHOE Ha3BaHKUe U a00peBUatypy.

TUTYJbHBIH JUCT U 0JIaHK 32/1aHUS

TutynbHBIN JUCT ABISETCSA MEPBOM CTpaHMLEH MUCHbMEHHOM paboThl 00ydaroLerocs, Ha
KOTOPOM IIPUBOJATCS CIEAYIOLIUE CBEICHUA:

— HauMEHOBaHME MHUHMCTEPCTBA, HAaUMEHOBaHME By3a, HaMMEHOBaHUE (DaKylIbTeTa,
HaMEHOBaHHE Kadeapsl;

— HaMMEHOBaHUE BH/JIa MUCbMEHHOHN paboThl 00yUJaroIIerocs;

— HaMMEHOBaHME TeMbl (pa3mep — 12, mponucHbIMM OykBamH, 0€3 TOYKM B KOHIIE U
MepeHoca ClioB);



— KOJl ¥ HAMMEHOBAHKE HAIPABJICHUS TOATOTOBKH (CIEIHMATBLHOCTH);

— HAMMEHOBAHUE HAMPABICHHOCTH (TIPOQUIIS);

— 0003Ha4YeHNE MUCbMEHHOH paboThl 00yJatoLIerocs;

— mugp TPyNNbl; — UHAIUAIBL, (aMIIHS 00y4aroerocs;

— MHALMAIIBL, (haMIITUS 3aBEAYIONIEro Kadenapoi;

— JI0JDKHOCTb, MHUIMAIBL, (hamuius pykoBoaurtens BKP;

— JI0JDKHOCTb, MHULIUAJIbI, (PAMUIIUU KOHCYJIBTAHTOB (TIpY HAJIMYKH);

— IOJDKHOCTD, MHULIUAIBI, (haMIIIUST HOPMOKOHTPOJIEPa,;

— TOPOJ U TOI.

B 3amanum pyKOBOIUTENs YKa3bIBa€T UCXOJHBIC JaHHBIC IS BHIIOJHEHUS MUCHbMEHHOU
paboTel OOydYaromerocsi, MPUBOIUT KpPaTKOE COJEp)KaHue pabOThl: BBEACHHS, pa3/eioB
OCHOBHOHM 4acTH paOOThI, 3aKIIFOYCHUS; MPUBOJUT TEpeUeHb WILTIOCTPATHBHOTO, PACUETHOTO M
T.Il. MaTepUaNoB (MpU HAJIUYHUH).

brnankyu TUTYNBHOTO JNMCTa M 3aJaHUs CIEAYeT 3alojHATh rapHUTypoi mpudra Times
New Roman, pasmep — 12, npu 3TOM MNOACTPOUHBIM TEKCT, JUHUM, JIMIIHUE CJOBa
(cnenuanbHOCTh, MPOGUIL) YOUPAIOTCS 3a MCKIIOUEHUEM IMOJCTPOYHON HAIMUCH «ITOAMUCH U
natay. 3armoMHATh OJAHKH THTYJIHHOTO JIMCTA M 33/IaHUS JIOTYCKAETCS BPYYHYIO MMACTONH YEpHOTO
nBeta. Ha tutyneHOM nucte u OnaHke 3aJaHusi HAMMEHOBAHUE TEMBI 3aKIFOYAIOT B KaBBIYKU H
MUIIYT MPOMUCHBIMU OyKBaMu, rapHutypoil mpugrta Times New Roman, pazmep — 12, 6e3
TOYKH B KOHIIE ¥ IEPEHOCA, BRIPABHUBAHUE — IO LICHTPY.

AHHOTauA

AHHOTaIUs BBITYCKHOW KBaTU(UKAITMOHHOW PaOOTHI OoGopMIIIeTCS Ha JIMCTE Oenoit
oymare ¢opmata A4 u pasMemaercs B paboTe mepea CoJep)KaHWeM, HOMEp CTpaHWIbl Ha
AQHHOTAIlUM HE TMPOCTABIIACTCS. AHHOTAIMS JOJDKHA OTpaXkaTb TeMy pabOThl, €€ KpaTKYIo
XapaKTepUCTUKY M IIEJIH, IOJy4CHHBIE pe3yiabTaThl M MX HOBH3HY, CBeACHUS 00 oOBeme
TEKCTOBOTO Marepuaia (KOJUYECTBO CTPAHMII), KOJHMYECTBO PUCYHKOB, TAOIUII, TPUIOKCHHUH,
HCIIOJIb30BaHHBIX HHPOPMAIIMOHHBIX PECYPCOB, TpaUuecKoro u Ap. MaTepuaia (pu HATHYUN).

AHHOTAIMs J0JDKHA OBITh COCTaBJIeHA HAa PYCCKOM W aHTJIMICKOM si3bIKe (TIepeBOJ
MOXET OBITh OCYIIECTBJICH C HMCIOJIb30BaHHEM on-line mepeBogunka). OObeM aHHOTAIMK Ha
OJTHOM $I3bIKE JIOJDKEH COCTABIIATH HE OoJiee | CTpaHMIIBI TEYaTHOTO TEKCTA.

Conep:xanue

B onemente «CopnepxaHue», KOTOpPHIM HAYMHAIOT C HOBOTO JIMCTA, MPUBOISAT
MOPSIIKOBBIE HOMEpA U 3aroJIOBKU BCEX CTPYKTYPHBIX 21eMeHTOB («BBenenuey, «3akioueHue,
«IlepedeHp UCTIONB30BAHHBIX UH(DOPMAIIMOHHBIX PECYPCOBY), Pa3AeNoB, MOAPA3ACIOB, IYHKTOB
(ecmu OHM UMEIOT HAUMEHOBAHME) OCHOBHOW YacTW, 0OO3HAYEHHUS U 3aroJOBKU MPUIIOKEHHM
(Ipu HaNTUYUN).

[Ipumep — Ipunoxenune A O63opHas kapta miomaaeid AO «ManoopioBcKoey.

Hns ynoberBa odopmienus snemeHta «Coaep)kaHue» B TEKCTOBOM PENaKkToOpe
pPEKOMEHyeTCSI HCIONb30BaTh CKPBITYIO Tabmuily, cocrosmryto u3 1Byx rpad. Ilpu
WCIOJIb30BaHMU TaONHUIIbI, BIpAaBHUBAHKE B Tpade ¢ HAMMEHOBAHUSAMH Pa3/IeioB U MOAPA3/IEIOB
MPOU3BOJIUTCA MO JIeBOMY Kparo. lIpu 3ToM mocne 3arojioBKka KaXkJIOTO M3 YKa3aHHBIX
CTPYKTYPHBIX 3JIEMEHTOB CTaBSAT OTTOYME, a 3aTeM NPHUBOAAT HOMEp CTpaHulbl. B 3nemeHTe
«Copeprkanuey HOMepa MoIpa3AenoB (MMyHKTOB) MPHUBOJIAT MOcie ab3alHOro OTCTYIa, PABHOTO
JIBYM 3HaKaM, OTHOCHTEJIFHO HOMepa pa3jena (Moapa3aena).

[Ipn HEOOXOAMMOCTH MPOJODKEHUS 3alkCH 3arojioBKa pasliena WId Mojpas3fena Ha
BTOPOM (ITOCHENyIONIeil) CTPOKE, €ro HAYMHAIOT Ha YPOBHE Hauaja 3TOr0 3arojioBKa Ha MepBOM
CTpOKeE, a MPH MPOJOHKSHUN 3aIMCH 3ar0J0BKa MPUJIOKEHUS — Ha YPOBHE 3aicH 0003HaAUCHUS
ATOTO MPHIIOKEHUS, IPU 3TOM NEPEHOC CIIOB B 3aroJioBKax 3ampeiieH. Homep cTpanuiibl paszaena



(monpasznena, MPUIOKEHUsI) MPOCTABJISIOT HAIPOTUB TOCIETHEN CTPOKH 3aroJIOBKa.
Beenenue

Beenenne BKP, kak mpaBuiio, JODKHO BKJIIOYATh B ceOs ciemyromiee: 0OOCHOBaHHE
BbIOOpa TeMbl palbOTHI, €€ AaKTyaJbHOCTh; (OPMYJIMPOBKY MLEIH M 3a7ad HCCIECIOBAHHUS,
ompejelieHue O00bEKTa W MpeaMera pa3paboTku (WCCIeA0BaHUs); HHPOPMAIIMOHHYIO 0a3y
WCCIICIOBAHUS, TIO3BOJISIONIYIO OIPENEINUTh TIOJIOKEHHE paboThl B OOmIEH CTPYKType
unpopmanmu Tteme BKP; o0ocHOBaHME TEOpEeTHUECKOW | TNPAKTHUECKOW 3HAYMMOCTH
pe3ynbraToB BKP. Tekct BBeieHUS HE ENIAT HAa CTPYKTYPHBIE 2JIEMEHTHI (ITYHKTbI, IOJIITYHKTHI).

Pa3aenanl o0CHOBHOM 4acTH

OCHOBHYIO 4acTh TEKCTAa MMCbMEHHOMN pabOThl, P HEOOXOIMMOCTH, JENAT Ha pa3zesbl,
MOAPA3JeNbl, MyHKTHI W TOMNYHKTHL. Kakapli TyHKT (MOAIYHKT) JOJDKEH COJIEPKATh
3aKOHYeHHYI0 HHpopmalmio. CTeneHsb ApOoOJICHHS TEKCTa 3aBUCUT OT €ro 00beMa U COACPIKAHUS
1, KaK TIPaBUIIO, COTIIACOBBIBACTCS C MpernogaBaTeieM (PyKOBOIUTEIEM pabOThI).

Paznenbl, moapasaensl, MyHKTHI W TMOJMYHKTHI HYMEpPYIOT apaOckumu 1mudppamu 06e3
TOYKH B KOHIIC W 3alMCHIBAIOT ¢ a03aIHOTO OTCTyma. Pasienbl JOKHBI UMETh MOPSIKOBBIC
HOMEpa B Tipezeniax Bced pabotel. Homep moapasnmena (MyHKTa) COCTOMT M3 HOMEpa pasjeinia u
MOPSIKOBOTO HOMEpa Tojpasjaena (ITyHKTa), Pa3fesIeHHBIX TOUKOW. Kaplii pa3aen 0CHOBHOM
yactu BKP HaunHatoT ¢ HOBOW CTpaHUIIBI.

Tabmuunyro GopMy 1enecoobpa3HO MPUMEHSTh, €CIH Pa3TUYHBIC TOKA3aTeTd MOXKHO
crpynnu Has3Banue TaOnauipl, MpU €ro HAJIWYUM, JOJDKHO OTpa)kaTh €€ colep)kaHue, ObITh
TOYHBIM, KpaTKUM. TabiuIly ciieyeT pacrojiaraTh HEMOCPEICTBEHHO IOCJE TEKCTa, B KOTOPOM
OHa yIOMHHaeTcsi BHepBble. Pazpemiaercss nenarh TaOMUIBI ¢ MEHBIIMM pa3MepoM Ipudra
Times New Roman (10, 12, 13), uaTepBay MOKHO JI€JIaTh KaK MOJYTOPHBIM, TaK M OJHHAPHBIM.
Ho, ecniu Ha ofHO#M cTpaHHIle PAcIOIOKEHO HECKOJIBKO TAaOJHII, TO HENb3sl AefaTh UX Pa3HbIMU
mpudTamu.

Hazpanue tabnuipl ciaenyer nmomemars Haja Tabiuiei ciesa, 6e3 ab3alHOro oTcrymna, B
OJIHY CTPOKY, C HOMEPOM 4Yepe3 THPE B COOTBETCTBUH C PUCYHKOM 1.

Tabnuiel He0O6X0IMMO HyMEpOBaTh apabckuMH HudpamMu CKBO3HON Hymepauuen. Eciu
Tabmuia B I13 ToabKo 07HAa, OHA HOJDKHA OBITH 0003HaueHa «Tabmuma 1».

JlommyckaeTcst HyMepoBaTh TaONUIbI B IIpeenax pasziena. B aToM ciydyae Homep TabIuIbl
COCTOUT U3 HOMEpa pas/ielia v MOPsIKOBOTO HOMEPa TaOJIHIIbI, pa3/IeIeHHBIX TOUKOI.

Tabmumna -
HOMEP Ha3BaHHE TAOIHIIE
} 3aromoBku rpad
T'omoBka

} Ilomzaromosku rpad
Crtpokn
(TopHU30HTANBHEIE PAMEL)

\ J N\ _/
Y
Boxkopuk I'padsr (KomoHKH)

(3aroI0BKH CTPOK)
B TekcTe mosiCHUTENBHOM 3alMCKU HA BCE TAOJIUIIBI TOJKHBI OBITh MPUBEICHBI CCHLTKU, B
KOTOPBIX CJIETyeT MUCATh CIIOBO «Ta0IHIIa» ¢ YKa3aHHEM €€ HoMepa.
CneBa Han Tabnwuieii, 6e3 a03alHOTO OTCTyMa, pa3MmemiarT cioBo «Tabnuia», HOMep,
0e3 ToukH B KOoHIle. HanMeHoBaHUe TaOIHIIBI TPUBOAST MIPH HEOOXOAUMOCTH, €r0 3alMCHIBAIOT C



NPONMCHON OyKBBI TOCJe HOMepa, 4epe3 Tupe, 0e3 Touku B KoHue. Eciu HanmeHOBaHUE
TaOJMIIBI 3aHUMAET JBE CTPOKM U 0OoJiee, TO €ro CIeAyeT 3alKChiBaTh Yepe3 OJAMHAPHBIN
MEKCTPOUYHBIN UHTEPBAIL.

Eciu o0bem Tabmuiel OoJIbIlie OJHOW CTPAHMIBI, TO €€ PEKOMEHAYETCS MOMENaTh B
MIPUJIOKCHUU. 3arosioBKu Tpad (CTONOIOB) M CTPOK TaONMUIBI CIEIyeT MHCATh C MPOMUCHOU
OyKBBI, B €IMHCTBEHHOM 4HCJIe, 0€3 TOUKU B KOHIIE, TIO3aroJIOBKU Ipad — CO CTPOYHOM OYKBHI,
€CITM OHU COCTABJIIOT OJHO TPEIJIOKEHHUE C 3ar0JIOBKOM, WIIM C MPOTHCHOW OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSTENIbHOE 3HAYCHHE B COOTBETCTBHM C TaOiuieil 2. BpicoTa cTpok TaOmuIlbl
JOJDKHA OBITh HE MeHee 8 MM. Pa3jensaTh 3aroioBKM M TOA3aroJIOBKM OOKOBUKA U rpad
IMarOHAJbHBIMHA JIMHUSAMHU HE JOIYCKAaeTCs. 3arojoBKHM Tpad, Kak NpPaBUIIO, 3alHMCHIBAIOTCS
MapajuieJIbHO CTPOKAM TaOJIHUIIbI.

CcehlIKH

[Ipu HeoOxomuMocTH [aTh HHGOPMAIHMIO O IUTHPYEMOM, pPAacCMaTPUBAEMOM WIIH
yIIOMHHaeMOM B pabote HWH(POPMAIIOHHOM pecypce (ero COCTaBHOM YacTH) TPUBOJISAT
oubmuorpaduueckyro ccpliky. bubmuorpaduueckue cBeneHus 00 3TOM pecypce JAOJKHBI OBITh
JOCTaTOYHBI ISl €r0 WACHTHUHUKAIHMH. [[aBaTh CCHUIKY MOXKHO Ha BCE BUIBI HHOOPMAITHOHHBIX
pecypcoB B coorBerctBuu ¢ ['OCT P 7.0.5. B nucbmMeHHBIX paboTax 00ydaromuxcst IpUMEHSIOT
cienyoomye O6ubauorpapuueckue CChUIKH: - BHYTPUTEKCTOBBIE, MOMEIIEHHBIE B TEKCTE;
MOJICTPOYHBIC, BEIHECEHHBIE M3 TEKCTA BHHU3 TIOJIOCHI (B CHOCKY).

bubnuorpaduueckyro CCbUIKY COCTaBIsIlOT B KpaTkod ¢opme. HMmMeHa aBTOpOB,
yKa3aHHbIE B 3aroJIoBKe, HE MOBTOPSIOT B CBEIEHUSX 00 OTBETCTBEHHOCTH. YKa3bIBAIOT JINOO
o0muii 06beM TOKyMEHTa (KOJMYECTBO CTPAHMIL), JTUOO CBEJICHUS O MECTOIOJIOKEHUS 00bEKTa
CCBUJIKM B JOKYMEHTE.

[Ipumep moxactpounoit 6mbnuorpaduueckoit ccouiku Jloeauee M.C. ObpazosamenvHas
npocpamMma Kak UHCMPYMEHMm CUCMeMbl VHPAGNIeHUs Kaiecmeom NnpopeccuoHanbHo2o
oopaszosanusi : monoepagpus. Mockea, 2019. 166 c. nmu Jlocaues M.C. Obpazosamenvhast
npozpamMma Kak UHCMPYMEHm CUCmeMbl VHPAGIeHUs Kaiecmeom NnpopeccuoHanbHo2o
oopaszosanus . monoepaghus. Mockea, 2019. C. 91-105.

BuytpurtekcroByro 6u0Oarorpaguueckyro cChUIKy MPUMEHSIOT, KOTAa B TEKCTE MPUBOJIST
LUTAThl WM M3JIaraloT Yy)KHUE MBICIM CBOMMH CJIOBaMH, €€ 3aKJII0YaloT B KPYIJIble CKOOKH,
MpPeINUCaHHBIA 3HAK TOYKY U THpE, pa3Aeistonuii obmactu Oubinorpaduieckoro OmnucaHus,
JOTIYCKAaeTCsl 3aMEHATh TOUKOM. [IpuMepbl BHYTPUTEKCTOBBIX CCHUIOK

1 [ToMuMO 3TOTO, 3€pHO SIBIAETCS 3HAYMMBIM MCTOYHHUKOM CBIPBS JUIsl MMBOBAPEHHOM,
cnupToBoil, KomOukopmoBoii  mpombimieHHOCTH — (IlomoBmeBa  @.II.  Kommepueckas
nesaTenbHOCTh pupMbl. Mocksa, 2018. 211 ¢.).

2 (Kpartkwuii sxoHoMuueckuii cnoBaps / A.H. Aspunusn [u ap.]. 2-¢ usn., mepepad. u JI01I.
Mocksa : IH-T HOBO# skoHOMUKH, 2002. 1087 c.).

3 (Cobpanue counnenuii. M. : Dxonomuka, 2006. T. 1. C. 24-56). 4 Jlns xapakTepucTUKA
oOecrieyeHrs CeIbCKOTO XO3iCTBa SHEPreTHUECKHMMH pPecypcamM HCHOJIb3YIOT MOKa3aTelu
SHEeproodecneuyeHHOCTH U dHeproBoopykeHHocTH (KoBane B.B. ®uHaHCOBBIN aHATN3: METOIbI
U Ipolueaypsl : yuebHoe nocobue. Mocksa, 2017. C. 145.)

[MoncTpounas 6ubnuorpaduyeckas ccbliika o(popMIIIeTCsl Kak pUMeyaHue, BHIHECEHHOE
U3 TekcTa BHM3 mTojockl. [lpm Hymepanuu MOACTPOUYHBIX OHOIHOTpaUUECKUX CCHUIOK
MPUMEHSIOT €IMHOOOPa3HbIN MOPSAIOK Ul BCEro JAaHHOTO TEKCTa: CKBO3HYIO HYMEpAIHIO I10
BCEMY TEKCTY HJIM B MIpe/iesax pasjiena u T.1., WM — JJIs JaHHOW CTPaHUIlbl JOKYMEHTA.

[Tpumep: Kopanes B.B. ®uHaHCcOBBIN aHAIHM3: METOIBI U MIPOLIEAYPHI : yueOHOE MocoOHe.
Mockaa, 2017. C. 145.

IIpu moacTpouHoit GubMMOrpaduUeckoil CChUIKE Ha 3IEKTPOHHBIA pecype JOMYCKaeTcs
yKa3bIBaTh TOJBKO €ro JJIEKTPOHHBIM ajapec ucnoib3ys aodopesuarypy "URL" (Uniform



Resource  Locator —  yHuduuupoBaHHbli  ykazarenb  pecypca). Ilpumep  URL:
http://www.nlr.ru/lawcenter/izd/index.html. IIpu moBTOpe OMOIMOTpadUUECKUX CCHIIIOK HA OJIUH
U TOT e OOBEKT Pa3InyaroT CCHUIKH: - MEPBUYHBIC, B KOTOPHIX OnOIHorpaduyeckue CBeIeHHs
NPUBOAATCSA BIEPBbIE B JaHHOM JIOKYMEHTE; - IMOBTOPHBIC, B KOTOPBHIX paHee yKa3aHHBIC
Ooubnmorpaduueckre CBEACHUS MOBTOPSIIOT B COKpauieHHOH (opme. [IoBTOpHBIE CCBUIKH MOTYT
OBITh BHYTPHUTEKCTOBBIMH, ITOJICTPOYHBIMHU.

[ToBTOpHYIO CCBIIKY Ha OJHMH U TOT k€ JOKYMEHT (TPYIMILy TOKYMEHTOB) HJIM €T0 4acTh
MPUBOAAT B COKPALICHHOH (hopMe MpH yCIOBUH, YTO BCE HEOOXOIUMBIE [T MACHTU(PHUKAINN H
MMOUCKA 3TOT0 JOKyMEHTa OmOmmorpaduyecKre CBEICHHS YKa3aHbl B IEPBUYHON CCHUIKE Ha
Hero. BriOpanHBII mpueM cokpamieHuss OuOIMOTrpagUUecKMX CBEIEHHH HCIOIb3YeTCs
€IMHO0OPa3HO ISl BCETO TEKCTA.

[Ipumepst

1 BuyrputekctoBas ccbuika: - nepBuuHas — (Bacunbe C.B. MHHOBanuoHHBII
MapkeTuHr. Mocksa, 2005); - noBropHas — (BacunseB C.B. MHHOBaumonHsIit MapkeTusr. C.
62.).

2 Iloactpounas ccbuika: - nepsuyHas — 1 'aBpunios B.II., MBanoBckuit C.1. O61uiectBO
u mpuponHas cpena. Mocksa : Hayka, 2006. 210 c. - nostopHas — 1 T'aBpuioB B.IL,
WBanoBckmii C.1. O6mectBo u npupoanas cpena. C. 81. - mepsuunas — 'OCT P 7.0.4-2006.
W3nanus. Berxogusie ceeaenus. O0mue TpedoBanus u mpasuia opopmienus. Mocksa, 2006. I,
43 c. (Cucrema cTaHaapTOB 110 UHPOPM., OUOI. U U3, Aeny). - moBropHas — [OCT P 7.0.4-2006.
C.5.

Ecte ocobenHoctn cocrtaBieHus OuOIHOrpaduyecKux CChUIOK Ha 3JIEKTPOHHBIE
pecypcel. B cchllkax MOXHO YKa3bIBaTh JJEKTPOHHBIM Pecypc JIOKaIbHOTO W YIAICHHOTO
noctyna. CCBUIKM COCTaBJISIOT KaK Ha DJEKTPOHHBIE pEcypchl B IeNOM (3JIEKTPOHHBIE
JTOKYMEHTBI, 0a3bl NAaHHBIX, TOPTajbl, CaWThI, BEO-CTpaHMIIBI, (POPYMBI MU T.1I.), TAK U HaA
COCTaBHbIE YaCTH OJIJIEKTPOHHBIX pPECypcoB (pa3fefbl W YacTH SJIEKTPOHHBIX JOKYMEHTOB,
MOpPTajoB, CalTOB, BEO-CTpaHML, MYOJUKAlMU B DIEKTPOHHBIX CEPUAIBHBIX H3JIAHUSX,
cooOrmeHus Ha (opymax H T.IL.).

[Tpumepsi

1 (Poccmiickue mpaBmia katanoruszamuu. Y. 1. OCHOBHBIE TOJIOKEHUS W TIpaBUiIA
[DnexTponnbiii pecypc] / Poc. 6ubi. accorr., MeXperuon. KoM. Mo KaTajoruszamui. — MoOcCKBa,
2004. — 1 CD-ROM. — 3ar. ¢ 3TUKETKH JUCKA).

2 @enpepanbHas CiIyx0a TOCYTapCTBEHHOW CTAaTHCTHKUA [DJEKTPOHHBIM pecypc]
Odunmaneusiii caiit. URL: http://www.gks.ru/ (mata obpamienus : 29.04.2019). [Ipumeyanue 06
OTPaHUYEHUU JIOCTYITHOCTHU MPUBOASAT B CChUIKAX Ha JIOKYMEHTHI U3 JIOKAJIBHBIX CETEH, a TaKkkKe
U3 MOJHOTEKCTOBBIX 0a3 JaHHBIX, JOCTYI K KOTOPBIM OCYIIECTBISIETCS Ha JOTOBOPHOW OCHOBE
win no mnognucke (Hampumep, «Komekc», «lapant», «Koucynaprant Ilmioc», «EBSCOw,
«ProQuesty, «MIHTErpyM» U T.I1.).

JlJis BNEeKTPOHHBIX PECYPCOB YIAIIEHHOTO JOCTYIA MPUBOAST MPUMEUYAHUE O PEXUME
J0CTyIa, B KOTOPOM JOIYyCKaeTcsi BMECTO cloB «Pexum pocTyma» (MUiIu UX SKBHUBAJICHTa Ha
JPYroM si3bIKE) MCIOJIb30BaTh JJIsi 0003HAYEHHS 3JIEKTPOHHOTO anapeca adOpeBuatypy «URLy.
HNudopmanuio o npotokosie A0cTyna K cereBoMy pecypcey (ftp, http u 1.11.) u ero 3neKTpoHHBIN
ajzipec MPHUBOJAT B (opmare yHUPHUIMPOBAHHOTO yKazaTens pecypca. [locie aiekTpoHHOTro
azipeca B KpYIJIbIX CKOOKax MPHUBOJAT CBEACHUS O JaTe 0OpalleHHs K 3JIEKTPOHHOMY CETEBOMY
pecypcey: Mmocie OB «J1aTa 0OpalleHus» YKa3bIBalOT YUCIIO, MECSI] U TOA:

IIpumepsl

1. Beco boroponckuii ye3a: ¢dopym // boropoack — Horunck. boropoackoe kpaeBenenue:
caiit. Horunck, 2006. URL: http://www.bogorodsk-noginsk.ru/forum/ (mara oOpamienus:
20.02.2007). 2. 46. UnBectunun octanytcs celpreBbiMU // PROGNOSIS.RU: exenH.uHTEpHET-
m3n. 2006. 25 suB. URL: http://www.prognosis.ru/print.html?id=6464 (mata oOpamieHus:
19.03.2007). 3. 9. )KunuurHoe npaBo: akTyalbHble BOIPOCHI 3aKOHOIATENILCTBA: dJIEKTPOH.XKYPH.
2007. N 1. URL: http://www.gilpravo.ru (mata o6pamenus: 20.08.2007).



B tekcre mucbMeHHON paboThl 00Y4aromIerocsi MOTYT OBITh JaHBI CCBUIKM Ha Pa3JIelibl,
MPWIOKEeHUS, (QOpPMYNbI, TaOMUIBI, PHUCYHKHA (DJIIEMEHTHI) CaMOW NHUCHBMEHHOW paboThI
oOyuaromerocsi. [Ipu ccbuike Ha >IE€MEHT, pa3MELICHHBI B TEKCTe, HEOOXOIMMO yKaszaTh B
ckoOkax ero obOosHauenue (Homep). CCbUIKM Ha OYEHb OTHAJCHHbIE PUCYHKH M TaOIHIIBI
PEKOMEH/IyeTCsl COTIPOBOXKIATh C YKa3aHUEM CTPAHUIIBL, TJIe OHH Pa3MEICHBI.

Ccpliku BHYTPH TEKCTa pabOThI MPHUBOAATCS 0e3 CKOOOK Tak, YTOObI OHH COCTAaBIISUIN
OJIHO LIEJIO€ C TEKCTOM.

[Ipumepsr

1. «...kak nmoka3zaHo B Tabaune 1 Ha cTp. 25»;

2. «B COOTBETCTBHH C 33JaHUEM...»; 3. «B paszzaene 2...». [IoBTopHbIE CChUIKM Ha OOBEKTHI
CCBUIOK JIOITYCKAeTCsl NMPHBOJIUTH B KPYIIBIX CKOOKax. Ecim cceuika nenmaercs B KPYIUIBIX
ckoOKax, ee cieyeT HAaYMHATh COKPAIIEHHBIM CIIOBOM «CM.».

[Tpumep — (cMm. dopmyny (2.14), (cm. 3aganue), (cMm. pazgen 3), (cm. pucynok 4.1). Ilpu
CCBIJIKE Ha YaCTH PUCYHKOB, 0003HaueHHbIe OykBaMH (a, 0, B), MOCJIe HOMEpa PUCYHKa CTaBUTCS
cooTBeTCTBYMOIIAs OykBa. [Ipumep — «Ha pucynke 4.1, a»; «(cm. puc. 4.1, a)».

3akiIroueHue

CTpyKTYpHBIH 2IEMEHT «3aKIFOUeHUEe) SBISICTCS 00s3aTEIbHBIM JIJISI BCEX MUChMEHHBIX
paboT oO0ydarmuXcs, €ro coJep)kaHue YTOYHSeT PYKOBOJUTENb MpoekTa (padoThl) B
3aBHCHMOCTH OT TE€Mbl M 3aJaHHs. TEeKCT 3aKIOYEeHUs HE JeNST Ha TOApa3eibl, IYHKTHI,
MOJAMYHKTHI. 3aKIIOYEHHE JIOJDKHO COJIEp)KaTh KpaTKWe BBIBOJABI, OIICHKY pe3yJbTaToOB
BBITIOJIHEHHON pabOThl, MPEUMYILIECTBA PEIISHH, MPUHATHIX B IIpoekTe (padoTe), COOTBETCTBUE
MOJIyYE€HHBIX Pe3y/IbTaTOB 3a/IaHUIO.

B xonme 3akmouenuss BKP pemaror BbIBOABI, ueM 3aBeprmaeTcsi MpoekT (pabdora):
PEKOHCTPYKIIMEH, YCOBEPIICHCTBOBAHMEM WJIM  MOJEpHHU3AIMell 00beKTa  (CHCTEMBI),
MPOrPaMMHOTO MPOAYKTA U T.[.

IlepeyeHb UCNOJIBL30BAHHBIX HH(OPMAIHOHHBIX PECYPCOB

B crpykTypHbIif snemeHT «llepeyeHb HCIIOIB30BaHHBIX HH(POPMAIIMOHHBIX PECYPCOB)
BKJIIOUAIOT MEPEUEHb CChUIOYHBIX PECYPCOB, KOTOpPbIE MPUBENIEHBI B TeKCTe. [Ipu 3TOM nepeueHb
CCBUJIOUHBIX PECYpCOB COCTaBISIIOT B IMOPSJKE WX YINOMHHAHHUS B TEKCTEe pPAaOOTHI U ee
MPUJIOKEHUH COTJIACHO MPHUBEACHHON B KBaJIPaTHBIX CKOOKax HyMeEpalHMH JaHHBIX PECYpCOB.
CeeneHus 0 pecypcax cielyeT pacroJiaraTb B OpPsIKE MOSIBICHUS CCBUIOK Ha PECYpPChl B TEKCTE
Y HyMepoBaTh apabckuMu HudpamMu ¢ TOUKON U MeyaTaTh ¢ a03alHOTO OTCTYIA.

Odopmienue mepeyHs HCIOJB30BAHHBIX HH()OPMAIMOHHBIX pECypcoB (nmaiee —
PECYPCOB) MOHKHO OBITh BBIMIOJHEHO B COOTBETCTBHHM C MpaBUiIaMU OuOIMOrpaduueckoro
onmcanus JokymentoB no 'OCT P 7.0.100.

bubnunorpaduueckoe omucanue conaepx ut Oubimorpaduueckue CBEIEHUS O pecypce,
KOTOpbIE JOJDKHBI OBITh TPHUBEACHBI 1O OIpPENEJICHHBIM IpaBUIaM, YCTaHABIUBAIOIIUM
HaMoJIHEHUE U TOPSAOK CcleqoBaHusl oOnacTeid M JJIEMEHTOB, W MpeAHAa3HAuYeHbl s
UIeHTU(QHUKAIIIHN U 00IIel XapaKTepUCTUKU pecypca.

OObektamMu cocTaBlieHUS OuOIUOrpaMueckoro OMHUCaHUs SBJSIFOTCS BCE  BUIBI
OMYOJTUKOBAaHHBIX (B TOM UYHCIE JEMOHUPOBAHHBIX) U HEOMYOJIMKOBAHHBIX PECYpCOB Ha THOOBIX
(buU3MYECKUX HOCUTENSIX W/WIM B UHGPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETSIX: KHHTH,
KapTorpadudeckue, ayInoBU3yallbHbIE, N300pa3uTeNbHbIe, CeprualbHbIe N3IaHUS, HOPMATHUBHBIC
U TEeXHUYECKHUE JOKYMEHTBI, HHTETPUPYEMBIE PECYPCHI, DIIEKTPOHHBIE PECYPCHI, MUKPOGOPMEI U
Jpyrue pecypchl, a TaKKe COCTAaBHBIE YAaCTU PECYpPCOB, TPYIIBI OJHOPOJIHBIX U PA3HOPOTHBIX
pecypcos.

B nmepeune WUCHONB30BAaHHBIX HMH(POPMAIMOHHBIX PECYPCOB MPHUBOIAT KPATKHE
oubnrorpaduueckre OMMCcaHus, COCTOSIINE U3 CIEAYIONUX 0053aTENbHBIX ATIEMEHTOB:



- oOsacTh 3arnaBus ((haMUIHs aBTOPA U 3ar0JIOBOK);

- cBeZieHHs 00 OTBETCTBEHHOCTH ((haMMIIMu aBTOPOB);

- o0yacTh u3aHus (CBEICHUS 00 U3JaHNH);

- oOsacTh myonuKanuu (Topo, U3AaTeIbCTBO, TOJ] U3/IaHNUs);

- cBesieHust 00 00beMe (KOJTMYeCTBO CTPAHUII).

OO6nactu 1 >IEeMEHTHI IPUBOAT B YCTAHOBJICHHOW TOCIIe0BaTeNbHOCTH. [TyHKTYyaIus B
OoubmmorpaguuecKoM OTIMCAHUU BBIMIOJIHSET B (QYHKIMH — OOBIYHBIX TPAMMATHUECKUX 3HAKOB
MpeNMHAaHUS ¥ 3HAKOB MPEANHCAHHON MyHKTYallud, T.€. 3HAKOB, MMEIOUIMX OTIO3HABATEIbHBIN
XapaxTep i1l 00acTeld ¥ 2JIeMEeHTOB OHOIMOTrpaguIecKoro ONnruCaHwms.

[IpennucanHas MyHKTyalusl TPEANMISCTBYET 3JEMEHTAM M OOJIaCTSIM OIMUCAHUS WIIH
3aKIII0YaeT MX. B KayecTBe NpeANMCaHHOW IyHKTYallMd BBICTYNAIOT 3HAKU NPEIMUHAHHUA |
MaTeMaTUYeCKUe 3HAKH:

. — TOYKa W THUPE,

. TOUKa;

, 3aIIsTas;

: IBOETOYHE;

; TOUKa C 3aIISTOM;

... MHOTOTOYHE;

/ Kocast uepTa;

// 1B€ KOCBIE YEPTHI;

() xpyrble CKOOKH;

[ ] xBampaTHBIE CKOOKH.

B xonme OuGnumorpaduyeckoro omucaHusi CTaBAT TOYKy. Kaxkmoi oOmactu ommcaHwus,
KpoMe MEepBOi, MpeIecTBYET NPEANUCAHHbIN 3HAK «TOYKA M TUPE», KOTOPBIM MPUBOIAT NEpes
MEepBBIM 3J7eMEeHTOM oOnacTu. Ecnu mepBbli 37€MEHT OTCYTCTBYET, TO 3HAK «TOYKY U THUPE»
CTaBAT Mepel MOCIEIYIOUUM 3JIEMEHTOM, MPEANUCAaHHBIM 3HAK KOTOPOTO B STOM ciy4ae
OITYCKAlOT.

Jlnst pazneneHuss o0nacTe W SJIEMEHTOB, a TaKKe IS pa3IMueHUs TPEANUCAHHOU M
rpaMMAaTUYECKOW MyHKTyallUd NPUMEHSIOT MpoOenbl B OAMH MEYaTHBIM 3HaK A0 M IOocCIe
MpeANUCaHHOro 3Haka. VCKiIroueHHe COCTaBIIOT 3HAKU «TOYKa» M «3amsTasy, MnpoOessl
OCTaBIIAIOT TOJILKO MOCIIE HUX.

CkoOku (Kak Kpyriible, Tak W KBaJpaTHbIE) pacCMaTPUBAIOT KaK E€IUHBIA 3HAK,
MPEAMIECTBYIOMMUK  NMpoOesT  HaXOAUTCS Tepel IepBoi  (OTKpBIBAIOIICH) CKOOKOW, a
MOCJIEAYIONUI MPoOe - Mmociie BTOPOH (3aKphIBAOIIEH ) CKOOKH.

OcHoBHOEe 3arjaBue - COOCTBEHHO 3arjlaBu€ pecypca, MPUCBOCHHOE €My aBTOPOM,
COCTAaBHTENEM, W3JaTeleM WM TPOU3BOAMTENEM. B KadecTBe OCHOBHOTO —3arjiaBHs
AIIEKTPOHHOTO pecypca CETeBOTO PaCHpOCTpaHEHUS NPUBOIAT TO, KOTOpPOE MOSBISETCS Ha
TUTYJABHOM 2KpaHe MpH 3arpy3ke pecypca. Ecnu takoe 3ariaBue OTCYTCTBYET, TO MPUBOJAAT (B
MOPSIJIKE TPEANOYTEHU) 3arjiaBue, KOTOPOE yKa3aHO Ha CTpaHHIlE, COoAepKallell CBEACHUS O
pecypce, Uil B METaJIlaHHBIX 0 pecypce. Cokpalarte 3ariaBue UASHTHPHUIMPYIONIETo TOKyMEHTa
HeNb3s MPU ONMCAHUM CTAaThU/TIIaBbl/pa3/iena KHUTH, Ta3eThl, )KypHala, caiTa.

Ceenenusi, OTHOCSIIMECS K 3arjiaBUio, COAEpKaT HH(OpPMAILMIO, PACKPHIBAIOIIYIO U
MOSICHAIOLYI0O OCHOBHOE 3arjlaBue, CBEAECHUS O BUJE, KaHpE, Ha3HAUCHUU IMPOU3BEJCHUS, €ro
YTBEP)KJCHUHU, CPEACTBAX WCIOJHEHMs, yKa3aHME O TOM, YTO COJEp)KaHUE pecypca sBIsSETCS
MIEPEBOIOM C JIPYTOTro s3bIKa, a TAKXKE CBEIEHHsI 00 0COOEHHOCTSIX pecypca, He CBSI3aHHbIE C €T0
MpeIbIAYIIMM ONTyOIMKOBaHUEM (HampuMmep, «oduinaabHOe U3TaHUEY ).

CBeneHusiM, OTHOCAIIMMCS K 3arylaBUI0, TPEIIECTBYET TMPEANUCAHHBIA  3HAK
«JIBOETOYHE.

[Mpumep — MccnenoBanus u pa3paOOTKH MOJIOIBIX YUCHBIX : HAyKa U MPAKTUKA : COOPHUK
MaTepuasioB 1 MexIyHapoaHOH MOJOAEKHOW Hay4YHO-TPAKTUUYEeCKON KoH(pepeHuuu, T.
HoBocubupck. 20 oktsa6ps. 21 nHosOps 2017 r. CBenmeHuss 00 OTBETCTBEHHOCTH COJIEPKaT
MHGOPMALIHIO O JIUIAX U OPTaHU3aIUAX, YYaCTBOBABIIMX B CO3/IaHUU pecypca.



[TepBeIM cBemeHUsSM 00 OTBETCTBEHHOCTH IMPEANICCTBYET MPEIMUCAHHBIA 3HAK «KOcCas
4epTay; MOCIEAYIONINE TPYIIbl CBEICHUN OTACISIOT IPYr OT Apyra MPEANHCAHHBIM 3HAKOM
«To4Ka C 3amaroi». OJHOPOIHBIC CBEJCHUS BHYTPHU TPYIIBI OTACISIOT APYT OT Apyra 3HAKOM
«3arnsTas».

IMpumepsr 1 / Anam Munkesuu ; mepeBoj ¢ monbckoro T. M. PomanoBoit u A. H.
[lepenénkuna, mox obmet pegakuuenn A. C. CyBoposa ; xynoxxuuk C. A. JIro6e3HoBa.

2 / CeBepo-KaBkasckwuii penepanbublii yauBepcuret, lOpuandeckuii nncturyr, HayuHo-
00pa30BaTeNbHBIN IEHTP CYAeOHOM IKCIEPTU3BI M IKCIEPTHBIX HCCICIOBAHUN ; COCTABUTEIIU:
[anoBasnos O. P. [u ap.].

Ceenenust 00 M3AaHUK COACPKAT HHPOPMAIIHIO O TIEPEH3AAHUSIX, TIeperevyaTkax, 0CoObIX
dbopmax Bocmpou3BeacHus u3aanus. OHU 0OBITHO COJIEPIKAT CII0BA WU MUQPHI, 0003HAYAONTHE
MOPSIIKOBBIM HOMEp M3JIaHUs, CIIOBO «H3aHHEY», 3aMEHSIOIINE €r0 CIIOBA «BEPCHUMY», «BAPHAHTY,
«BBITTYCK», «PEIAKIUs», «PEIPUHT» U T. . WM UX SKBUBAJICHTHI HA JPYTUX S3BIKaX, a TaKkKe
WHBIC TCPMUHBI, OTIMYAIONIHE €0 OT MPEABLIYIINX H3TaHHH.

[Tpumeps! .— 2-e uzn. .— Pakc.m3a. .— [[lepensn. ]

JlomomHATEIBHBIE CBEACHUS OO0 W3JaHWHM TPHUBOIST, €CIIM B UCTOYHHWKE HWH(OpMAIHH
UMEIOTCS OT/ICITHHO chOopMYITHpPOBAHHBIE JOTIOJTHUTEIIBHBIE CBEICHUS 00 0COOEHHOCTSX JTAHHOTO
nepen3aanns. VX 3amuchIBAlOT TOCIE TPEIBIIYIAX CBEJICHUN 00JIACTH W3TaHUS W OTACISIOT
3HAKOM «3arisiTas.

[pumepsr .— Uzn. 6-e, ucnp. u o .— 3-e u3z. / nopadoran JIL.LH. Haymos, nepeneuyarano
C U3MCHEHUSIMU | JIOTIOTHCHUSIMH

OO6nacTh TyOJIMKAIMK, TMPOW3BOJICTBA, PACIIPOCTPAHECHHS COJCPKUT CBEIACHUS O MECTE
MyOJTMKAITMH, H3TOTOBIICHUS W PACIIPOCTPAHEHHS 00OBEKTa ONMMCAHUS, CBEJICHUS O €ro U3JaTele,
MIPOU3BOJIUTEINE. PACIIPOCTPAHUTENE, @ TAK)KE CBEACHUS O BPEMEHU IyOJIMKaIllMU, U3TOTOBIICHUS
U pacrpocTpaHEeHUs pecypcea.

[Tpumepst .— MockBa .— Camapa : Camapckuii Jlom neyatu

WNmsa uzparensi, mpou3BOAUTENS W/UIU PACHPOCTPAHUTENSI MPUBOJAAT IOCIIE HA3BaHUSA
MecTa MyOJMKalWu, MPOU3BOJACTBA W/WIM PAcIpOCTpaHEHHs, K KOTOPOMY OHO OTHOCHUTCS, C
MPEIIECTBYIOUIUM PEITUCAHHBIM 3HAKOM «JIBOCTOYHE.

[Tpumeps : DkoHomuka : 3a-Bo Ypain. yu-ta .— Mocksa : PKII

Jary nyOnukanuu, TpOU3BOJCTBA W/ WM PACIpPOCTPAHEHUS IMPUBOAAT B BHUAE Toja
apabckumu nudpamu, el IpeaIecTBYeT 3HaK «3arsTasn».

[Tpumepsr , 2019 , 1856

Cenenns 00 o0beMe — ITO cBeIeHHS 00 00beMe pecypca B €IUHHUIIAX €r0 U3MEpPEHUS.
ITpumepsr .— 326 ¢. .— C. 11-46 .— 2 mogenu .— 2 CD-ROM /- 1 DVD (140 mun)

Cxema Oubnuorpaduyeckoro omucaHus pecypca B Kpatkoi popme:

®ammnusg (aBropa), M.0. 3aronoBok pecypca : noscHenue K 3arosioBky / N.0O. @amunus
(aBTOpa-aBTOPOB). — [CBeACHUS 00 U3/IaHUU, JOMOIHUTENbHBIE CBECHH 00 u3aanuu|. — Mecto
u3nanus (moyHocThi0) : HanmeHnoBanue u3ngarenscrBa, Jlara mybnukamuu (ron). — Ceenenus oo
obwveme (komn. crp.). — ISBN (mpu Bo3MokHocTH). [Ipumepsl odopMieHHs] pa3TUYHBIX BHJIOB
uHpopmannoHHbIX pecypcoB npusenaeHsl B [OCT P 7.0.100.

Ipunoxenus

CrpykrypHbIii snemeHnT «[IpunoxeHne» MOMKEH WMETh OOIIYI0 C OCTaIbHON YacThIO
MOSICHUTENFHOM 3aMMCKH  CKBO3HYIO HyMepaiuio cTpaHull. [lpunoxkenuss o0o3HaudaroTcs
NPOMUCHBIMU OyKBaMH PyccKoro angaBuTa, HauMHas ¢ A, 3a UcKIoueHneM Oyks: E, 3, i, 0,4,
A, b, bL, 'b. Ecnu B muchMeHHON paboTe 00y4aromierocsi 0OJHO MPHJIOKEeHHEe, OHO 0003HAYaeTCs
kak «I[Ipunoxxenue A».

TekcT KakI0T0 MPUIOKEHUS (P HEOOXOIMMOCTH) MOXKET OBITh pa3JieNieH Ha Pa3Aeibl,
MOJIpa3/ieiibl, IyHKTBI, KOTOpPbIE HYMEPYIOTCS B Mpeaesiax Kaxaoro mnpuioxeHus. Ilepen
HOMeEpOM (pa3zfena, moapasjiena, MyHKTa) CTABUTCS 0003HAYEHHE STOTO MPHIIOKEHHUS.



[Ipumepst 1 A.1 HaumeHoBanue paszaena;

A.2 HanmeHoBaHue pazzena (1J1s pa3aeiaoB NPUIOKEHUS A).

2 b.1 HaumenoBanue paszjena;

b.2 HaumenoBanue paszaena (s pa3enoB npuioxenus b).

Pucynku, Tabmuupl, GopMysbl, IOMemaemMble B IPUIOKEHUH, 0003HAYAIOT OTIACIBHON
HyMepanueil apabcKuMu udpaMu ¢ J00aBIeHreM nepes udpoit 0003HAUCHUS TTPUITOKCHHUSL.

[Ipumep

— Pucynok A.3, popmyna (b.1), Tabnuma B.1.

3akir0ueHue 00 OTCYTCTBMH HeNIPABOMEPHbIX 3aMMCTBOBAHMI

[TomHOTEKCTOBBIE ANEKTpOoHHBIE Bepcun BKP, 3a uckiroueHneM TEKCTOB, COIEpkKalIuX
rOCy/lapCTBEHHYIO TailHy, MpoBepsAloTcs Ha OOBEM 3alMCTBOBAHMS M pa3MeIlalTcs B
AJIEKTPOHHO-0MOIMOTEYHON cucteMe JJOHCKOro rocy1apcTBEHHOI'O TEXHUYECKOTO YHUBEPCUTETA
(BBC AI'TY). Ilopsimox pa3MelieHHUs TEKCTOB BBIMTYCKHBIX KBaTU(DUKAIMOHHBIX pPaboT B
ANEKTPOHHO-0nOmMoTeunyto cucremy JAI'TY ycTaHaBIMBaeTCs OTIEIBHBIM JIOKAJTLHBIM aKTOM.

[Tox HempaBOMEpHBIMH 3aUMCTBOBAHMSIMH IOJIpa3yMeBaeTcs Iularuar, Qganbcudukanus
JAHHBIX, JIO)KHOE LuTUpoBaHue. [lon miarnaroM NoHUMMAaeTcss HaJTM4Ke NMPSAMBIX 3aMMCTBOBAHUMN
0€3 COOTBETCTBYIOIIMX CCBHIJIOK HA BCE MEYATHBIE U AIEKTPOHHBIE PECYPCHI, 3AIUIIECHHBIX paHee
BKP, xanaumatckux u JOKTOpckux auccepranuil. [loa danpcudukanmeit JaHHBIX TOHUMAETCS
MOJIENIKA WJIM MU3MEHEHUE MCXOJHBIX JAaHHBIX C LEJIbI0 JOKA3aTeIbCTBA NPABUIIBHOCTH BBIBOAA
(moaTBEpKACHUS TUIIOTE3bl U T.JI.), a TAKKE YMBIIUIEHHOE HCIOJb30BaHUE JIOKHBIX JaHHBIX B
KauecTBe OCHOBBI aHanu3a. [IoJ JOKHBIM LUTHPOBAaHMEM IIOHUMAETCA HAIMYUE CCBUIOK Ha
MH(POPMAITMOHHBIN pecypc, KOraa JaHHBIA pecypc Takoi HH(OPMAIIUK HE COACPIKUT.

[IpaBoMepHOE 3aMMCTBOBaHUE MPEANOJIAracT MCHOJIb30BAaHUE B TEKCTE HAWUMEHOBAHWI
YUpEXKIEHUN, OPraHOB I'OC. BJIACTM M MECTHOTO CAMOYIPABJICHMS, CCBHUJIOK HAa HOPMAaTHBHBIE
MIPaBOBBIE AKTbHI, TEKCTOB 3aKOHOB, MEPEYHS HCIOJIb30BAHHBIX HH(POPMAIIMOHHBIX PECYpPCOB,
IIOBTOPOB, B TOM YHUCJE YacTO MOBTOPSIOIIUXCS YCTOMYMBBIX BBIPAXKEHUH W HOPUAMYECKHUX
TEpPMUHOB; LWUTHPOBAHUS TEKCTA, BBIICPKEK U3 JOKYMEHTAa [UIsl MX aHaiu3a, a Takxke
CaMOLIMTUPOBAHUE U T.II.

[Ipu mpenaputenbHoM paccmorpenun BKP Ha xadenpe oOydwaromnmuiicss mpeacTtaBisieT
pykoBoautento BKP BMecte ¢ paboToif B OyMa)kHOM BHJIE €€ AJIEKTPOHHYIO BEpPCHUIO, a TaKKe
pe3ynbTaThl camonpoBepku Tekcta BKP Ha o0bem 3aumctBoBanus B cetu «uTepHer». B Tekcre
BKP BbilTyckHHK 00s13aH CChUIATHCSI HA aBTOpa U (W) pecypc 3auMCTBOBAHUS MaTepUaIoB WU
OT/EJbHBIX PE3YJIbTATOB.

[Ipn wucnonb3oBanuu B TekcTte BKP pe3ynpTaToB HaydHBIX paboT, BBIIOIHEHHBIX
oOyuarouumcs JINYHO U (UJIM) B COABTOPCTBE, BHIMYCKHUK 00s13aH 0TMeTuTh B Tekcte BKP 310
obcrositenscTBO. O0yJaromuiics 3anoaHsIET 3asBICHHUE, B KOTOPOM (QUKCUpyeTcs nHGOpMaIHs O
€ro O3HaKOMJICHHU C (aKTOM TMPOBEPKH YKa3aHHOW pPaOOTHI CHUCTEMON «AHTHIUIaruaT» u
BO3MOXHBIX MOCJIECTBUSIX MIPH 0OHAPYKEHUU HEMPABOMEPHBIX 3aMMCTBOBAHUH.

[Tocne 3aBepmienuss noarotoBkn BKP pykoBomutens BKP mnposepsier snexkTpoHHYHO
BEPCHIO TEKCTOBOM YacTH paboOThl HA 00BEM 3aMMCTBOBAHUN B cUCTEME «AHTHILIaruat». Bxon B
CUCTEMY «AHTHUIIJIArUaT» OCYLIECTBISIETCA 10 JIOTHHY U MapoJIio yepes cailT dstu.antiplagiat.ru ¢
mo6oro kommnerorepa AT'TY.

Ha ocHoBaHuu mnpoBepku 0(GOpPMIIIOT CIPAaBKY O pe3yibTaTaX NMPOBEPKH TEKCTOBOTO
JOKYMEHTa Ha HaJM4YMe 3aMMCTBOBAaHUW B CUCTEME «AHTHUIUIAruaT» M MPHUKIAABIBAIOT K HEH
pacrneyaTKky pe3yJbTaToB.

OnektpoHHele Bepcun BKP, mnpomexammne npoBepky B cucTeMe «AHTHUILIArHaT)
nepeaaTes 3aBeAyrouM Kadeapoii qupextopy oubmmoreku AI'TY ans pasmemenus B 9bC.

Cexperapp ['DOK mepen 3ammroit BKP nomxen mnpoBeputh Hamuuue QaiaoB B
COOTBETCTBYIOLIEH CETEBOM IAIKE.



OT13bIB pyKoBOaMTENSA 0 padoTe odyuyawuerocs Haa BKP

[Tocne 3aBepIeHnst HOArOTOBKU 00YJaIOUIMMCSI BHITYCKHOM KBaJIM(UKAITHOHHON pabOTHI
pykoBoautens BKP mpencraBnsier muchMeHHBIM OT3BIB 0 paboTe 0O0y4aromerocss B IepUo.
noaroroBku BKP (masiee — OT3bIB), B 3aKIIOYUTENBHOM YacTH KOTOPOTO JEJIAET BBIBOJ O
BO3MO>KHOCTH TIPEJICTABIICHUS BHITYCKHOW KBaJTM(UKAIIMOHHOM padoThI K 3amuTe B [[OK.

OOyuaromuiics JOHKEH O3HAKOMMTBCS MOJ MOAMUCH C TEKCTOM OT3bIBa PYKOBOJIUTENS
BKP 3a 5 nHel 1o qHA 3aIUUTHL.

HopMmoxoHTpOJIBL

HopMOKOHTpO/Ib  BBINOJIHAETCS IpenoAaBaTesieM, OTBETCTBEHHBIM 3a IIPOBEICHUE
HopMokoHTpoJis BKP, ¢ yuerom TpebGoBaHuii, 1eiCTBYyIOIUX Ha JTAaHHBI MOMEHT CTaHJIapTOB
(I'OCT 2.111).

HopmokoHTposto nojuiexaTr B 0083aTeIbHOM MOPSAIKE BBITYCKHbIE KBAIH(PUKAIIMOHHbBIE
pabotel. IlpoBepka odopmieHHS THUCHMEHHBIX pPabOT OOYYarOIIMXCSA B COOTBETCTBHUH C
TpeboBaHuAMHU HacTtoAuux [IpaBuin mpoBoaUTCA NpenogaBaTeneM nepes 3ainuToil paboThl.

B npouecce HopmokonTponst BKP nposepsiercs:

— cobmoieHne TpeboBaHui K 0()OPMIICHUIO COTJIacHO HacTosux [IpaBwt:

— IPaBWJIbHOCTD 3aMOJIHEHUS TUTYJIBHOTO JIUCTA, HAJIMYME HEOOXOAUMBIX MOAIMHUCEH;

— BbIJIEJICHHE 3ar0JIOBKOB, Pa3/IeIOB U MOJIpa3/esioB, HaJu4Kue ab3ales;

— TMPaBUIBHOCTH O(OPMIIEHUS COJIEpXKaHHsS, COOTBETCTBUE Ha3BaHUM pa3feynoB H
MOAPA3/IENIOB B COJIEP’KaHUU COOTBETCTBYIOLIUM Ha3BaHUSAM B TEKCTE paOOTHI;

— TpPaBWIBHOCTh HyMEpallMu CTPAaHMUIL, pa3fesioB, MOJPa3/eioB, PUCYHKOB, TaOuI,
(opmyu;

— TIPaBUJIBHOCTh O(OPMJICHUS PHUCYHKOB;, — TMPABUIBLHOCTH OQOpPMIICHUS TaONHI];, —
MPaBUWILHOCTH OopMIIeHUs (PopmMyIT;

— MIPaBUJIILHOCTH Pa3MEPHOCTEH €IMHUIL BETMYNH, NX 0003HauYeHH, cooTBeTcTBUE CU;

— COOTBETCTBHE HOPMaM COBPEMEHHOTO PYCCKOTO f3bIKa;

— IPaBWJILHOCTb MPUMEHEHHBIX COKPAILEHHI! CIIOB;

— HaJIMYME U MPaBUIBHOCTh CCBHUJIOK Ha UCHOJb3yeMble MH(GOPMAIMOHHBIE PECYPCHI; —
MPaBMWJIBHOCTh O(OpMIIEHHST TepeyHs KCIOJIb30BAHHBIX HH(POPMALIMOHHBIX PECypPCOB;
MPaBUIIBHOCTH 0(hOPMIICHUS TPUTIOKEHUI.

— BHEIIHUI BUJT paOOTHI;

— xomruiekTHOCTH BKP B cooTBeTCTBHM € 331aHHEM Ha MPOEKTUPOBAHUE.

HopMOKOHTpOJIb BBIMYCKHBIX KBAaTU(UKALUOHHBIX PabOT PEKOMEHAYETCS IMPOBOIUTH B
nBa sTama. Pa3zpabatsiBaembie BKP 10mKHBI IpeabsBIsITbCS HA HOPMOKOHTPOJIb B KOMILUICKTE,
T.€. TeKCTOBas YacTh U WTIOCTPATUBHASI YaCTh (IIJIAKaThl, CXEMBbI H T.IL.).

[lepeuenr 3aMeyaHHii HOPMOKOHTPOJIEP COCTaBIsIET B TOM Cllydyae, €Clid KOHTPOJIb
MIPOBOJMTCS B OTCYTCTBHUE O0yUaroONIerocsi-pa3paboTurKa U CYIIHOCTh OMIHUOOK MOXKET ObITh UM
HEMPaBWJIBHO UCTOJIKOBAHA.

[IpoBepenHass HOPMOKOHTPOJIEPOM B MPUCYTCTBUM oOyyaroiierocsi- papadborunka BKP
BMECTE C IMEepeyHeM 3aMeyaHHil (eClIM OH COCTaBISeTCS) BO3BPAILAIOTCSA OOydaromemycs JUis
BHECEHMs HUCHpaBieHUH u mnepepaboTku. Ecinum 3aMeyaHuss CyIIECTBYIOT, IOMETKH
HOPMOKOHTpoJIepa coxpaHstorcss a0 mnoxanucanus wuM BKP. Ecim  nokymeHT 3aHOBO
nepepabarbiBaeTcs OO0YyJarOUIUMCs, TO Ha IHOBTOPHBIA KOHTpPOJIb CHAIOTCS 00a 3K3eMIuisipa
paloThI: C MOMETKaMU HOPMOKOHTpOJIEpa U IepepaboTaHHBIMH.

[IpenbsaBnsemble Ha noanuch HOpMOKOHTposiepy BKP nomkHBl uMMeTh Bce BH3BI
cornacoBanus. YuctoBbie opuruHansl BKP HOpMOKOHTposiep MHOANUCHIBAET HA TUTYILHOM
JIUCTE.

3ampentaercss 6e3 BeoMa HOPMOKOHTpOJIEpa BHOCUThH KaKHe-THOO W3MEHEHHs B TEKCT
paboTHI MoCIe TOro, Kak OHa MOJAMUCAHA U 3aBU3UPOBaHA HOPMOKOHTPOJIEPOM.

HopMmoxoHTposiep uMeeT mpaBo B OOOCHOBaHHBIX CIy4asX HE IOJMNHUCHIBATH



MIPEIOCTABJIICHHYIO paboTy:

— TIPU HEBBINOJIHEHUH TPEOOBaHN HOPMATHBHBIX JOKYMEHTOB;

— MIPU OTCYTCTBUHU 0053aTENBHBIX MOAINCEH;

— TIpU HEOPEKHOM BBITIOJTHEHUH;

— IIPY HapYILLIEHUU YCTAaHOBJIEHHON KOMIUIEKTHOCTH.

HopmokonTponep o00si3aH 3HaTh TpeOoBaHWs HacTosmux [lpaBui, TpeOOBaHUS
cooTBercTByromux JeiictByromux ['OCToB, mpuMeHseMBIX i O(GOPMIICHUS TEKCTOBOM,
wroctpatuBHoi yacteii BKP.

HopMokoHTposilep HeceT OTBETCTBEHHOCTh 3a COONIIOJICHHE B pa3padaTbiBaeMbIX
METOJMYECKUX MaTepuanax kadeapbl TpeOOBaHUN JAEHCTBYIOIMX CTAHAAPTOB M JIPYTrUX
HOPMAaTHUBHO-TEXHUYECKUX IOKYMEHTOB HapaBHE C pa3pabOTUNKaMU JOKYMEHTALUH.

Joxaaa u npe3eHTanus

Hoxnan nns 3amutel BKP, nomken ObITh paccunTaH Ha 33JaHHOE OIPAaHUYEHHOE BPEMSI
BBICTYIUICHHS U HEPa3pbhIBHO CBSA3aH C Mpe3eHTauuel (pa3gaToyHbiM matepuanoMm). OH JA0KeH
CoJlepKaTh TOJBKO CyTh pPAcCMaTpUBaEMOro BOIPOCAa, MHUHUMYM IU(PPOBBIX JaHHBIX,
CHEIMaIbHbIX Ha3BaHUM, IEPEUHUCICHUN.

B noknage HEoOX0qMMO 3aTPOHYTh aKTyaJlbHOCTb BBIOPAaHHON TEMBI, TEOPETUUYECKHE U
METOIUYECKUE OCHOBBI pabOThI, @ TAKXKE€ CYMMHPOBATh U 00OOIIEHHO M3JI0KHUTH MOJyYEHHbIE B
XO0JIe UCCIIEI0OBaHUs pe3yabTatThl. JIOKIam CTpOUTCS 1O TOM K€ JIOTUYECKON CXeMe, U4To U padoTa,
TO €CTh: BBOJIHAs 4acTh, OCHOBHAs YacTh M BbIBOJBI. BBOJHAs YacTh AOKHA COOAEpKaTh B cede
Helb MW aKTyaJbHOCTh pabOThl, OCHOBHas YacTh JOJDKHA TOJHOCTBIO  PpacKpbIBaTh
paccMarpuBaeMyto TeMy. BbIBO/BI JOJDKHBI OBITH KPAaTKMMH M OJHO3HAYHBIMU, cienyeT B 1-2
MPEJIOKEHUAX PACCMOTPETh PEKOMEHJAIMK Ul PELIeHUsl MOCTaBICHHbIX MpobiieM. B koHie
BBICTYIUICHHS HEOOXOAMMO OTPa3UTh MPAKTUYECKYI0 3HAUMMOCTH PE3YJIbTaTOB, BO3MOXKHOCTH
WX BHEJPEHMS B IPAKTUKY WJIU UCIIOJIB30BAHHUS B IPENOJABAHUY.

[Ipe3enTanmst goJDKHA AOMOJHATH M pacmmpsaTs Jokian no 3amure BKP. ITlokas
Mpe3eHTAIMH MOKET OBITh OCYILECTBJICH CIAEAYIOUIUMU CIIOCO0aMU:

— C IOMOIIBIO MTPOEKTOPA (PEKOMEHTyeMblil 00beM Mpe3eHTAUHU MOXKET ObITh OT 8 110 12
CJTai/IoB);

— € TIOMOIIBIO Pa3aTOYHOTO MaTepuajia B BUJE OYMaKHBIX 3K3EMIULSIPOB Ul Ka)I0TO
YJIeHa KOMUCCHUU;

— IIyTeM pa3MeNIeHUs WLTFOCTpaTuBHOM (Tpaduueckoii) yuactu BKP Ha crennax.

Jlisa mpe3eHTanuu BeIOMpaeTcs HEOOXOIUMBIN WUTIOCTPUPYIOMIMHA MaTepuall, KOTOPBIii
MOXXHO B35iTh KaK M3 TeKcTa paboThl, TaK U U3 NPUIIOKEHUH. ITO MOTYT OBITh TaOIUIIBL,
PUCYHKH, CXEMbl, AMarpamMmbl, GopMynabl U 1p. Tabmuubl HE TOKHBI OBITH TPOMO3AKUMH,
PUCYHKH HE JOJKHBI ObITh UpE3MEPHO AETaTbHBIMU, (DOPMYIIBI JOJKHBI OBITH HATJISAHBIMHU.

[lepBpiM moinkeH OBITH chaiig ¢ Temoil pabOThl U JaHHBIMH HCIIOJHUTENS, TO €CTh:
dbamunus, UM, OTYECTBO OOYJAIOIETroCs, IPyIINa, HalpaBlIeHUE MOATOTOBKH (CHEINATIbHOCTB).
XKenarenbHo yKa3zaTh PyKOBOIUTENS pabOTHI.

BKP B snmekTpoHHOM BuUE 00s3aTeNbHO JOJDKHA OBITH pa3MelieHa 00ydaroluMcs B
3JIEKTPOHHON MH(POpPMaLMOHHO-00pa3oBarenbHoi cpeae AT TY.

IIpumepHusbie Tembl BKP

1.  BuusHHE pOAMTENHCKOTO OTHONICHUS Ha (POPMUPOBAHHUE CAMOBOCIIPHSTHS peOCHKA

2.  lleHHOCTHBIC OpUEHTAIMH B CTPYKType (OPMHPOBAHHUS W BIMSHUC HA MOBEICHUC
YeoBeKa

3. TlpencraBiienue 00 ayTeHTUYHOCTH B Pa3HBIX MCUXOJOTHYECKUX IIKOJIAX

4.  Tlcuxonoruueckue (aKTOpbl, OKA3bIBAIOIINEC BIMSHUE HA AaKTHBHOCTh B
MOJIMTUYECKOM chepe



5. B3auMocBA3b JOBEPHs U CTPATETHI aKKYJIbTypallii MUTPAHTOB

6.  ArpeccHMBHOCTH Y MOJPOCTKOB: METO/IbI IUATHOCTUKU M KOPPEKIIUU

7. llpobGnemMa COOTHOLICHHS THUIOJOTHMYECKMX M  BO3PACTHBIX 0OCOOEHHOCTEH
TEeMIIepaMeHTa

8.  BimsHue NCHXOJOTMYECKOW COBMECTUMOCTH WICHOB NMPO(ECCHOHAIBHOM TPyl HA
COLIMATBHO-TICUXOJIOTHYECKUH KIUMAT KOJUICKTHBA

9. HUccnemoBanume ¢QeHoMeHa DKM B pabdOTaX OTEUYECTBEHHBIX U 3apyOeKHBIX
TICHXOJIOTOB

10. Peanm3anus 3K3MCTCHIUAIBLHBIX MOTHBALIUN Y HHTEPHET-3aBUCHUMBIX

11. CamoHecooTBeTCTBHE B NPEIACTABICHUAX O ce0e B 3aBUCUMOCTH OT THma S-
UACHTUYHOCTH JIMYHOCTH

12.  DMornmoHabHBIE TPEANOCHUIKH HEYCTOHYMBOTO OTHOIICHHUS INYHOCTH K ce0e

13.  OcoOeHHOCTH TICHXOJIOTUYECKOTO KOHCYJIBTHPOBAHUS POJUTENICH IO BOMpOCaM
HEYCIIeBAEMOCTH IIKOJILHIKOB

14. TIlpodeccuoHanbHO BaKHbIE KadyecTBa JIMYHOCTH IICHXOJIOTa, BO3MOXKHOCTHU
W3YUYECHHUSI, Pa3BUTHS

15. JluHamMuKa arpecCMBHOCTH, TPEBOKHOCTH H  OMOIIMOHAIBHOTO  COCTOSIHHUS
oOyyarouuxcs crapiien IIKoJIbl

16. CoBpeMeHHBI! OAX0/T K U3yYCHUIO OYITHHTA KaK TICHX0JIOTHYECKOro (heHOMEeHa

17. OHroreHes SMOIMOHAIBHON c(hephl UeToBEKa U CTaHOBJICHUE ChEephl UyBCTB

18. HuauBuIyanbHOE IICHUXOJIOTHYECKOE KOHCYIBTHUPOBAHHUE B CHCTEME BBICIIETO
pohecCHOHATBHOTO 00pa30BaHUS

19. leBuaHTHOE MOBEJIECHUE B TOJPOCTKOBOM BO3PACTE: XapaKTEPHUCTHKA, 0COOCHHOCTH
IIPOSIBJICHUS, METOIMKA PaOOTHI

20. Tlcuxonoruueckre 0COOCHHOCTH KOH(MIUKTOB B MOAPOCTKOBOM BO3PACTE M IYTH HX
peleHus

21. BbIpa)k€HHOCTh ACTEHUYECKOI'O COCTOSIHMSI U CHUKEHHOI'O HACTPOCHHUS Y CTYJCHTOB
Ha pa3HbIX 3Tanax o0y4eHus

22. Oco0EeHHOCTH KOHCYJIbTHUPOBAaHHUS M IICUXOTEpAMU IPU HAPYIIEHUSX IHUIIEBOIO
MIOBEJICHUS

23. CouuanbHO-TICUXOJIOTHYECKHE OCOOEHHOCTH NOJPOCTKOB, CKJIOHHBIX K aJIKOIOJIbHOM
3aBUCUMOCTH

24. CouuanbHO-TICUXOJIOTHYECKUN TPEHUHT KaK CIOCO0 MOBBIIIEHUS] KOMMYHUKATUBHON
KOMIETEHTHOCTH

25. ®akropel M YCIOBMS YCIEHIHOI'O ICHXOJOIMYECKOTO pa3BUTHS B JIOIIKOJIBHOM
BO3pacTe

26. Ilcuxonoruueckue (hakTOpbl YCHEIIHOCTH aJanTallMd MOJIOJOrO CIEeLUAINCTa B
KOJUJIEKTUBE

27. llcuxonoruyeckue OCOOCHHOCTH (POpMUpPOBaHME arpecCUBHOTO IOBEACHUS B
MOJIPOCTKOBOM BO3pacTe



Ilepeuenn yueOHOI1 1uTepaTypsl U pecypcoB ceTn « AHTepHET,

He00X0aAUMBbIX 1M BhinmoJHeHnuss BKP
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